AOMUHUCTPALIUA
TOBOJIbCKOINo MYHUUUMNAIIbHOIO OKPYTA

MOCTAHOBIJIIEHUE

03.03.2026 0009

r. To6onbck

O BHeceHuM U3MeHeHMI B nocTaHoBneHne Aamuumucrpauumn Tobonbckoro
MyHUUUnNanbHoro panoHa or 09.08.2022 Ne 91

B cootBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
opraHu3auuM npeaocTaBneHUs roCyaAapCTBEHHbIX M MYHULMNANbHbIX YCNyr,
pykoBoACTBysiCb YcTtaBoM To60nbCcKOro MyHUMLUNanbHOro OKpyra, Ha OCHOBaHWUM
nucbma Annapara lybepHatopa TiomeHckoi obnactu ot 12.01.2026 Ne 04/9-26
«O koppeKkTUpoBKe MOAENbHbBIX aAMUHUCTPATUBHbLIX PErMaMeHTOBY !

1. B nocraHoBneHune AamuHucTpauum ToBonbCKOro MyHULUMNANbLHOro
paioHa ot 09.08.2022 Ne 91 «O6 yTBepXxaeHuM agMUHUCTPATUBHOIO pernaMmeHTa
npeaocTaBneHus MyHuuunanbHow ycnyr «lpepocraBneHne uHdpopmauumu o6
oYepenHOCTU NPEeAOCTaBMNEHUsI XWUMbIX MOMELLEHUA Ha YCrOBUAX COLManbHOro
Haima» (B pedakuMuM  nocTaHoBneHuW  AamMuHucTpauum  Tobonbckoro
MyHUUUnanbHoro paioHa ot 11.06.2024 Ne 0057) BHecTu criefyloLune U3MEeHEHUS:

1.1. MpunoXxeHne K aaMUHUCTPATUBHOMY PErnameHTy U3noXwuTb B HOBOW
peaakumMm, cornacHo NPUNOXEHUIO0 K HAaCTOALLEMY NMOCTaHOBNEHMUIO.

2. OnybnukoBaTb HacTosilee MOCTaHOBNEHWEe B CETEeBOM W3aaHuu
"OduumanbHbivi BecTHUK" ( https://tobmo.ru), paamecTutb Ha ouLManbLHOM canTe
TobonbCckoro MyHULMNANbLHONO OKpyra Ha nopTane opraHoB rocyAapCTBEHHOW
Bnactu TiomeHckow obnactu (http:/tobolsk-mr.admtyumen.ru).

3. KoHTponb 3a UCMOSTHEHUEM HacCTOSLLEero NOCTaHOBNEHUA BO3NMOXUTb Ha
3amectutens nasbl Tobonbckoro okpyra.
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MpunoxeHune

K MOCTaHOBMEHUIO

AaMmuHucTpauum TobonbLCKoro okpyra
oT 03.03.2026 Ne 0009

AOMMWHUCTPATUBHbLIN pernameHT
npeaocTaBneHnst MyHMLUMNanbLHOW yCnyru
«MpepoctaBneHne nHopmauumn o6 ouepegHOCTU NpeAoCTaBMNEHUS XKUMbIX
nomMelleHUn Ha YCNOBUAX COLMANbHOro Hanma»

. Obwme nonoxeHud

1.1. MpeameT perynupoBaHUsa agMUHUCTPATUBHOrO pernamMeHTa

HacTtosawwmin aAMUHUCTPaTUBHbIN pernameHT (aanee — PernameHT)
yCTaHaBnuBaeT MOPAAOK U CTaHAapT MNPEeAOoCTaBnEeHUs MyHULMNanbHOW YCryru
«lMpepoctasneHne wuHpopmauum o6 o4vepefHOCTM NPEeAoCTaBNEHNS XUMbIX
NOMELLEHNA Ha YCNOBUAX COLUManbHOro Hanmay (ganee — myHuuunansHas ycnyra),
paspaboTaH B LEMAX MOBbILWEHWS KavyecTBa MPejoCTaBNEHUS N JOCTYMHOCTU
MyHALMNANbHOW YCnyru, co3jaHnsd KOMMOPTHbIX YCNoBUMWA ANA 3asBUTENEN npu
npeaocTaBneHnn MYHALMNANbHOW  YCIyru, onpeaeneHns CPOKOB MU
nocrnefoBaTenbHOCTU AENCTBUN (a4MUHUCTPATUBHbLIX npoueayp) AAMUHUCTpaUUN
TobonbCckoro MyHMUMNaneHOro okpyra (ganee - AMUHUCTpaUus).

1.2. Kpyr 3asiButenewu

MyHuuunanbHas ycnyra npeaocTaBnAETCa rpaxaaHam, COCTOAWWUM Ha
yyeTe B KaUYeCTBE HYXAaloLUNXCA B XUMbIX MOMELUEHNSX, B TOM YUCNE YNeHam nx
cemen, COCTOSALMM C HAMU COBMECTHO Ha yyeTe (ganee — 3asaButenb).

OT nmeHn 3assutensa € UEeNbi NONyyYeHUs MyHAUMUNAnNbHOW YCNyrn MOXET
BbICTYNaTb MHOE NULO, UMEILLEE NpaBO B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon depepaumm nubo B cuny HageneHus ero 3assuTtenem B nopsigke,
YCTaHOBMNEHHOM 3aKoHogaTenbCTBOM Poccunckon depepaunn, MOMHOMOYUSMU
BbICTYNaTtb OT UMeHu 3aaBuTtens npu npegocTaBneHnn MyHUUMNAnbHOW YCRyru
(fanee - npeactasuTens 3aaBUTens).

Il. CtaHpgapT npegocTaBneHUs MyHULMNANbLHOMN yCcryru

2.1. HaumeHOBaHUe MyHULMNANIbLHOWU yCIyru
MpepocTtaeneHue nHgopmaumm o6 o4yepeaHOCTN MPEAOCTaBMEHUS XUSbIX
NOMELLEHNN Ha YCNOBUAX CoLManbHOro Hanma.

2.2. HaumeHOBaHMe opraHa, npeaocTaBnAWEro MyHULUNANbHYIO
yenyry

MpepocTtasneHne MYHULMNAnbHON ycnyrm OCyLLeCTBAEeTCS
AAMUHUCTPaLMEN.

OpraHom AAMWHWCTpaLUK, HEMOCPELCTBEHHO MPEAOCTaBMAOWMM YCnyry,
ABNAETCA OTAEN WMYLUECTBEHHbIX OTHOLLUEHUN AaMuHUCTpauunm ToBonbCKoro
MyHMLMNanbHoOro okpyra (ganee — Orgen).

[MpefocTaBneHne MyHULMNanbHOW ycrnyrm B 4actu MHAOPMUPOBaAHMUS
rpaxpaaH O nopsaKe npeaocTaBNeHNa MyHALMNAnbHOW  ycrnyru, rnpuema
AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNeHna MyHULUNanbHON  YCryru,



Bblgauyn  pesynbrata  MyHAUMNanbHOW  YCNYrm  MOXET  OCYLUECTBNATbLCA
rocyaapCTBEHHbIM aBTOHOMHbIM yupexaeHnem THOMEHCKOW obnacTu
«MHOropyHKUMOHanNbHbIN ~ LEHTP  NPeaoCTaBneHns  roCyAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr B TromeHckon obnactn» (aanee - M®Ll), B cooTBETCTBUM C
3aKMOYEHHbIM CornalleHnemM O B3auMoAEeNCTBUN Mexay AgMuHucTpauuen n MoLl.

2.3. OnucaHume pesynbTaTta npegocTaBrneHUss MyHULUNarbHOM yCIyrm

PesynbTatamn npeaocTaBneHnss MyHMUMnanbHOW yCrnyrm SBnsaroTCa:

- UHpopmaumsa o6 oyepeaHOCTU NPEeAoCTaBNEHNS XWIbIX MOMELYEHWA Ha
YyCrnoBusx coumansHoOro Hamma (ganee takke - MHpopmaunsa ob ouepeaHoCcTn);

- yBegomMmrneHme o6 oTkase B NpeaoCTaBleHUW MyHULMNAnNbHOW yCryru
(aanee TaKke - ypegomneHme ob oTkase).

2.4. CpoK npenoctaBreHUsi MyHAUUNaNbHOW yCrnyru, B TOM uYucrie C
yyeTOM Heob6xoAuMMOCTM oObpalleHus B opraHusauuu, yvacTBywouwue B
npegocTaBNeHMM  MyHULUNaAnNbHOW  YyCNyru, CPOK MPUOCTaAHOBIIEHUA
npeaocTaBneHUss MyHULMNanbHOW YCRyru B criyyae, ecriu BO3MOXHOCTb
NPUOCTaHOBNEHUA nNpeaycMOTpeHa  3aKoHogaTenbCTBOM  Poccuinckoum
depepauum unu TroMeHCKoU obnactu

[MpefocTasneHne MyHMLMnanbHOW YCnyrn OCyLLECTBNAETCA B CPOK HE Bornee
10 pabounx gHerW CO AHSA perucTpaumm 3asBrieHWs (3anpoca O npejocTaBneHuu
MyHUUMNanbHOW ycnyrn) 8 AAMUHUCTPaUNM B COOTBETCTBUN C nogpasgenom 2. 11
HacTosLlero PernameHTa.

2.5. UcyepnbiBawoWwMn nepevyeHb [OOKYMEHTOB, Heo6XxoAuMbIX B
COOTBETCTBUM C HOPMAaTUBHLIMM NPaBOBLIMU aKTamu Ansi NpeaocTaBreHUs
MYHULMUNANbLHON YCNyrm WM yCnyr, KOTopble SBMASTCA Heo6XoAUMbIMU WU
obsizaTenbHbIMU ans npenocTaBlieHUA MYHULUNANbHOWM ycnyrm,
noanexalwmx npeacTaBneHuIo 3aaBUTereM.

2.51.0na npepocTtaBneHUss MyHUUMNAnNbHOW YCRyrM YyCTaHaBnMBaeTCs
creaylowmin  NCYepnbiBalOLWMA  MEepeyYeHb  AOKYMEHTOB,  OrMpefeneHHbIX
denepanbHbIMA  3aKOHAMW M UHbIMW HOPMATUBHBIMW MPaBOBbIMM akTamu U
HanpaBnsemblx No  BbIbopy 3aasuTena  (NpeactaBuTens  3aaBuUTens)
HenocpeaCcTBEHHO B AAMUHUCTPaLMIO NOCPEACTBOM NMOYTOBOW CBA3N HA OyMadKHOM
HOCUTENE, B 3IEKTPOHHOM BUAE MOCPEACTBOM pefeparnbHON rocyaapCTBEHHOM
NHPOPMALIMOHHON  CUCTEMBI «EauHbIN noprtan rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumMn)» (panee - EauHbIM nopTtan), NHTEepHeT-canTa
«Moptan ycnyr TroomeHckon obnactu» (www.uslugi.admtyumen.ru) (aanee -
PervoHanbHbI nopTan) ¢ ucnonb3oBaHnem «JIM4Horo kabnHeTa», NyTem NMYHOro
obpaweHuns B MOLL Ha BymaxHOM HocuTene:

a) 3agBneHne O npepocrtaBneHMnM WHdopmauum o6  oyepesHoCTU
NpeAoCTaBNEHNS XUMbIX MOMELLEHNA Ha YCIOBUAX CoLMarnbHOro Hanma no gopme,
cornacHo lMpunoxeHuto 1 kK PernameHTy (fanee — 3asBneHue), Ha OyMarKHOM
HocuTene - Npu nNMYHom obpalyeHum B MOLL nnm nytem noyTtoBOro OTrNpaBrneHns B
AAMUHUCTPaLMIO, No hopme, pasmeLleHHon Ha EgnHom noptane, PermoHanbHOM
noptane B (QOpPME 3IMEKTPOHHOIO AOKYMEHTa, - npu obpaweHnn 3a
NpefoCTaBNeHNEM  MYHULMNAanNbHOW YCRAyrM B 3MEKTPOHHoOW dopme C
ncnonb3oBaHnem EanHoro noptana, PermoHanbHOro noprana;

0) AOKYMEHT, NOATBEPXKAAOLWNIA NOSTHOMOUNA NpeacTaBuTena 3asaBuTens, B
cny4ae ecnu 3asBfieHMe NojaeTca npeacrasuTenem 3asasuTens.

MpepocTtasneHne AOKYMEHTA, NOATBEPXKAAOLLErO MOSTHOMOYUSA




npeacrasutena 3asBUTens, B Ccnyyae nogauu 3asBrneHus npeacraBuTeENEM
3agsutena He aensetca obas3aTenbHbIM B CNyvyae, Korga  3aKOHHbIN
npeacrasutenb (PU3NYECKOro nuua AEWCTBYET Ha OCHOBaHWN CBUAETENbCTBA O
POXAEHUN, BblgAHHOMO opraHamu (opraHusaumamu) Poccunckon degepaumn,
OCYLUECTBMAKLMMN  TOCY[aPCTBEHHYIO  PErucTpaumio  akToB  FpaXAaHCKoro
COCTOSIHUSA, WU LOKYMEHTOB, BblAaHHbIX OpraHamu OMNeKn U noneynTenbcTea B
COOTBETCTBUU C 3aKoHOAaTenbCTBOM Poccumnckon deaepaunn.

252.Tpn nopavye  3aaBneHUss  MNOCPEACTBOM  JIMYHOTO  rnpuema
npeaocTaBnsaeTca opurMHan AOKYMeHTa, yA0CTOBEPAOLWEro IMYHOCTL 3aaBuTens,
KOTOPbIA NOANEXWT BO3BpaTy 3asBUTENIO NMOCe yA40CTOBEPEHNS €ro NMYHOCTU. B
cnyyae, ecnn 3asBneHMe nogaetca npeacrasutenem 3asBUTENs MNOCPELCTBOM
NINYHOrO npuema, NpPefoCTaBATCA OPUrMHanbl AOKYMEHTa, YAOCTOBEPSAIOLLEro
€ro JNMYHOCTb, a Takke J[OKYMEHTa, MNOATBEpPXKAaloLero nosIHOMOoYUS
npeacrasutena 3asABUTENs, KOTOpble nMoanexaTr BO3BpaTy MpeacTaBUTENo
3aaBntena nocne yaoCTOBEPEHUS €ro JfMYHOCTM M nonHomouun. [pun nogaue
3asaABneHns N AOKYMEHTOB, HEOOXOAMMbBIX ANS MPeaoCTaBfeHNsS MyHULMNanbHOW
ycnyru, nocpeacTsoM MOYTOBOrO OTMPaBMNEHUS, BEPHOCTb KOMUKW, HanpaBnsaemMblX
3aasutenem (npeacrasutenem 3assBuTens) LOKYMEHTOB, JAOMKHa OblTb
3acBngeTenbCcTBOBaHa B HOTapuanbHoM nopsake. lNpu nopave 3assneHns B
ANEKTPOHHON dopme 3asdBneHMe W npunaraemble K HEeMy AOKYMEHTbI
NOANUCLIBAOTCA SMEKTPOHHOW NOAMUCbID B COOTBETCTBUM C TpeboBaHUAMU
MocTtaHoBneHus MNMpasutensctea PP ot 25.06.2012 Ne 634 «O Buaax aneKTpoHHON
noAnucK, NCNONb30BaHNE KOTOPbIX AONYyCKaeTca npu obpaljeHnn 3a nonyydeHnem
rocyaapCTBEHHbIX 1 MyHULMMANbHbIX YCIyry.

MpepocTaBneHne AOKYMEHTa, MNOATBEPXKAAKOLWEro JMYHOCTL 3assuTtens,
npeacrasutena 3assutena (ecnu  3aaBneHWe nojaeTca npeacrtaBuTenem
3aasutensa) He 4aBnaeTca obsA3aTenbHbiM B Cnyvyae YCTaHOBSIEHWSA JIMYHOCTHU
3aasutensa, npeacrasuTens 3asBUTENa NOCPEACTBOM  UAEHTUUKaALMKM W©
ayTeHTUUKaumMm ¢ UCnonb3oBaHMEM MHMOPMALUNOHHbLIX TEXHOMOIMMW, B NOPSAKE,
YCTaHOBMNEHHOM AENCTBYIOLWNM 3aKOHOAATENbCTBOM.

2.53. B cnyyae HanpasneHusa 3asBneHMs W nNpunaraemblx K Hemy
AOKYMEHTOB NOCpeAcTBOM EanHoro noprana, PermoHanbHOro noprana 3assutenb

(npepcTaBuTenb 3aasutens), npoLueaLummn npoueaypsbl perncrpauum,
nageHtTndukaumm u  ayteHtudukaumm ¢ uncnonb3oBaHnem EAWMHOM CUCTEMBbI
naeHtTudukauum un ayteHtTudukauun (ganee - ECWA), 3anonHaeTr dopmy

yKasaHHOro 3asiBneHns ¢ UCrnonb30BaHMEM UHTEPAKTUBHON (POPMbI B ASTEKTPOHHOM
Bnge, 6e3 HeobXoAMMOCTM AOMNONHUTENBHOMN nojadn 3asBneHnss B Kakon-nnodo
nHon cpopme. MNpn asTopmsaumm B ECUA 3aseneHue cuumTaeTcs nognucaHHbIM
MPOCTOWN 3NEKTPOHHOW NoANUChLio 3asasuTens (Nnpeacrasutens 3asasutens).

B cnyyae HanpaeneHua 3aseneHus nocpeactsom EpaumHoro noptana,
PernoHanbHOro noptana CBeAEHUA U3 AOKYMEHTA, YAOCTOBEPSAIOLErO FIMYHOCTb
3agBuTtens, npeacrtasutena 3aasutensa OpPMUPYIOTCA NpU  MOATBEPXKAEHUM
yyeTtHon 3anucm B ECUA 1n3 coctasa COOTBETCTBYIOLMX AaHHbIX YKa3aHHOW
YYETHOM 3anucm N MoryT ObiTb MPOBEPEHbI NYTEM HanpasBneHus 3anpoca C
NCNOSib30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOMO ANIEKTPOHHOIrO B3auMO4ENCTBUS.

2.5.4. OneKTpPOHHbIE AOKYMEHTbI MPEACTaBNATCA B Cneayrowmx dpopmartax:

a) xml - ana popmann3oBaHHbIX 4OKYMEHTOB,;

6) doc, docx, odt - AnN9 AOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, He
BKNoYaroLwum oopmynbl;



B) pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbIM COAEPXXaHWEM, B TOM Yucne
BKIIOYaOLLMX hopmyrbl U (MNK) rpadrnyeckne n3odbpaxeHus, a Takke 4OKYMEHTOB
C rpaPn4eCcCKUM CoaePKaHUEM.

HonyckaeTcs dopmupoBaHue 3NEKTPOHHOTO AOKYMEHTa nyTem
CKaHUpPOBaHUSA HEMOCPEACTBEHHO C OpUrMHana AOKYMeHTa (MCMofb30BaHUe KOMnun
He AonyckaeTcs), KOTOPOE OCYLJECTBNSAETCA C COXPaHEHWEM OpUeHTauun
opurmHana JokymeHta B paspeweHun 300-500 dpi (macwrab 1:1) ¢
NCNOSb30BaHNEM CIIEAYIOLLNX PEXNMOB:

- «4epHo-6enbiny (NPU OTCYTCTBUM B AOKYMEHTE rpadhuyeckmx n3obpaxeHum
n (UNn) LBETHOro TEKCTA),

- KOTTEHKM CEporo» (NpU HanuMyumn B AOKYMEHTE rpadpuyeckux n3odpaxeHnn
OTNNYHbIX OT LUBETHOro rpadouuyeckoro n3obpaxeHus);

- KUBETHON» WIIN «pPEXUM MOSHOW UBeTonepeaauny (Npyn Hannumm B
AOKYMEHTE LBETHbIX rpadomyecknx n3obpaxeHun nnbo UBETHOro TekcTa);

- C COXpaHEeHUeM BCeX ayTEHTUYHbIX MPU3HAKOB MOASIMHHOCTU, a8 UMEHHO:
rpacpmuyeckon nognucy nuua, neyaTu, yrnoBoro wramna 6naHka.

KonnyectBa ¢hannoB JOMKHO COOTBETCTBOBATb KOMWYECTBY AOKYMEHTOB,
KaXKablA N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNN) rpadonyeckyto MHopmMauuio.

ONEKTPOHHbIE AOKYMEHTbI JOMKHbI o6ecrneynBsaTsb:

- BO3MOXHOCTb WAEHTU(PMUMPOBATL AOKYMEHT W KOMUYECTBO NUCTOB B
AOKYMEHTE;

- AN AOKYMEHTOB, COAEpXalMX CTPYKTYPUPOBaHHbIE MO 4acTaMm, rnasam,
pasgenam (nogpasgenam) AaHHble U 3aknagku, obecneuyvBaroLime nepexopbl no
OrfasrieHnIoO N (UNN) K COAEPXKaLUMMCH B TEKCTE PUCYHKaMm 1 Tabnvuam.

2.6. WcuepnbiBawOWMK rMepevyeHb [OOKYMEHTOB, HeOOXOoAUMBbIX B
COOTBETCTBUM C HOPMAaTUBHLIMU MPaBOBLIMU aKTamu Ansi NpeaocTaBreHUs
MYHALMNANbHOA  YCIyru, KOTOpPbleé HaXOQATCSI B  pacnopsiKeHuwu
rocyfapCTBeHHbIX OpraHoB, OpraHOB MECTHOro camoyrnpaBrieHUsi U MHbIX
OpraHoB, Yy4YacTBYWOLWMUX B NpefocTaBNeHUM MyHULUNAnNbHbIX YCIyr, W
KOTOpble 3asBUTENb BrpaBe NnpeacTtaBUTb

2.6.1. [lokymeHTbl, cBeaeHua (MHopmauus), KoTopble MoryT ObITb
npeactaBneHbl  3asBuTenem (npejcraBuTerneMm 3asBUTENSA) NO KEMaHulo Wn
3anpalumsaroTcs B nopsgke MEXBEA,0MCTBEHHOMO NHPOPMAaLIMOHHOIO
B3aUMOAENCTBUS B Clnyyae UX HernpejcrtasreHua 3aaBuTenem (MpeactaBuTENem
3agasuTens) nytem HanpasneHna OTAenom cneayrowmnx 3anpocos:

1) B OpraHbl OMeKU 1 NonevYnTenbCTBa O NPeAOCTaBNEHNN:

- CBEAEHUN Wn3 npukasa (noctaHoBneHWs) o6 YyCTaHOBIEHWM OMNEKN
(noneunTenbcTea) (B cnyyae nojauu 3asBreHus npeacrtaBuTenem 3assuTens,
AENCTBYIOLUMM Ha OCHOBaHWW MpuKasa (NOoCTaHOBEHUS) 00 YCTaHOBIIEHUM OMEKM
(noneunTenbCcTBa), NPUHATOrO OpraHamMm OMNeEKN U MONeYnTENbLCTBaA B COOTBETCTBUN
C 3aKoHogaTenbCcTBOM Poccuinckon deaepauun);

2) B PepepanbHyto Hanoroeyto cnyxoy 0 npeaocTasneHni:

- CBEAEHMUN O roCyfapCTBEHHOW pErncTtpaumMm aktoB O pOXAEHWWN (B crnyyae
nogaun 3aaBneHnsa npeacrasuTenem 3asBUTens, AEUCTBYHOLMM Ha OCHOBaHWU
CBUAETENbCTBA O POXAEHUM pebeHKka, BblAaHHOro opraHamu (OopraHusaumsimn)
Poccuiickon ®depepaumm, OCYLUECTBASIOWMMA FOCYLAPCTBEHHYIO pPerncTpaumio
aKTOB rPaXX4aHCKOro COCTOSIHNSA).

3) B YnpaeneHne MuHUCTEpCTBa BHYTPEHHUX gen Poccun no THOMEHCKOM
obnacTtn o npeaocTasneHnu:

- CBeAeHUA O AEeWCTBUTENbHOCTM (HEAEWUCTBUTENbHOCTU) nacrnopTa



rpaxxgaHnHa Poccuinckon depepaunn, yaoCTOBEPSIOWIEro NIMYHOCTL 3asBuTtens
(npepcTasutena 3aaBuTtens).

2.6.2. [IokyMeHTbI, YyKasaHHble B nNyHKTe 2.6.1 PernameHTta, 3asaButernb
(npeacTasButens 3asaBUTENs) Bnpase NpeacTaBUTb MO COOCTBEHHOW WHULMATUBE
npu obpaLleHnn 3a npeaocTaBneHnemM MyHULMNanbHOW YCIyri.

2.6.3. CBeaeHusn, ykasaHHble B NyHKTe 2.6.1 PernameHTta Takke moryT ObiTb
3anpoweHbl K3 eauHoro  defepanbHOro  MHMOPMAaLUOHHOrO  perncrpa,
cojepxaljero cBefeHusa O HaceneHun Poccuinckon dPegepauun, B MOPASKE,
npegycmoTpeHHOM noctaHosneHnem lNpasutensctea Poccunckon degepaumn ot
09.10.2021 Ne 1723 «0O6 yTBepxaeHuu [lpaBun npefocTaBneHUs CBeAEHUN,
cogepxawmxca B ejuHOM  dregepanbHOM  MH(OPMAaLMOHHOM  PErncTpe,
cojepxaljem cBeaeHusa o HaceneHum Poccuuckon depepaumu, B TOM uucre
MEPEeYHa yKasaHHbIX CBEAEHWA W CPOKOB WX MNPESOCTaBNEHUsA, M MNEPEYHS
00€e3nMYEHHbIX NePCOHarbHbIX AaHHbIX, COAEPXaLMXCa B €4MHOM dbeseparnibHOM
NHPOPMAaLIMOHHOM PErMCTpe, CoAepXKaLleM CBEAEHUS O HaceneHuum Poccumnckon
depepaunny, B cocTaBe:

1) naeHTndukaTopbl cBeAEHNA 00 ONEeKyHe unn o NnoneynTene;

2) cBeeHNNA O rocyfapCTBEHHON PErncTpaunn poXaeHUs;

3) ugeHTndukaTopbl CBEAEHUA O AOKYMEHTE, YAOCTOBEPSAIOLLEM JNYHOCTb
rpaxxgaHnHa Poccuinckon depepaumm Ha Tepputopumn Poccumnckon depepauum (B
TOM 4Y/iCne B OTHOLUEHUW [OKYMEHTOB, YAOCTOBEPSIOLUMX NNYHOCTb FpaXaaHuHa
Poccunckon dPegepaunn, MPU3HAHHbIX HEAEUCTBUTENMbHLIMW Ha TEPPUTOPUU
Poccunckon deagepaunn).

2.7.cyepnbiBaloWmMn MnepeyeHb OCHOBaHUMW ANsA OTKasa B Npueme
3anpoca O nMpeaoCTaBfIEHUU MYHMLMMNANbHOW YCNyru W AOKYMEHTOB,
HeoGXxoAMMBLIX ANA  MpeAoCcTaBMeHMA  MYHUMUMNANbLHOW  yCcnyru, W
ncyepnbiBaloLWNN nepeyvyeHb OCHOBaHUMH ans NPUOCTaHOBNEHUS
npegocTtaBneHUsi  MyHUAUMNAnNbHOW  ycnyrm Wnu  Ansi OTKasa B
npeaocTaBNeHMU MyHULMNANbLHOW YCNyru

2.7.1. OcHOBaHUAMM ANA OTKa3a B MpPUMEMe 3anpoca O npeaocTaBneHUn
MyHALMNANbHOW YCRAyrm WU [LOKYMEHTOB, HEoOXOAWMbIX ANA NpejocTaBneHus
MYHULMNANbHOW YCnyru, ABMAIOTCA:

a) 3asBrneHne O MpefoCTaBfeHMn YCnyrm nojaHo B OpraH MECTHOro
camoynpaBsrieHus, B MOSTHOMOYMSA KOTOPOro HE BXOAUT NPefoCTaBrieHme ycnyru,

0) npeacTaBneHHbIE€ LOKYMEHTbl UMW CBEAEHUSA yTpaTUiN CUMy Ha MOMEHT
obpawleHna 3a ycrnyrom (LOKYMEHT, YAOCTOBEPSAKOLMA JNYHOCTb, AOKYMEHT,
yAOCTOBEPSAIOLUN NOMHOMOYNS MPEACTaBUTENS 3asBUTENS, B criyyae obpalleHuns
3a npeaoCcTaBnNEHNEM YCyrn ykasaHHbIM fINLOM);

B) NpeAocTaBneHHble 3afBuUTENEM AOKYMEHTbl COAepXaT MOAUNCTKA U
UCNpaBfieHUa  TeKCTa, He  3aBEpPeHHble B  MNOpPSAAKe,  YyCTaHOBMEHHOM
3akoHogaTenbCcTBOM Poccunckon depepaunn;

) NpeACTaBNEHHbIE B  JMEKTPOHHOM  OpmMe  AOKYMEHTbl  cojepxar
NOBPEXAEHUSA, HanNM4YMe KOTOPbIX HE MO3BONSAET B MOMHOM OObEME MCMONb30BaThb
NHOPMaLMIO U CBELEHUNA, COAEpXKaLUNECH B AOKYMEHTaxX ANA MpefoCTaBneHus
ycrnyrm;

A) 3asBneHne, [AOKYMEHTbl MNpeacTaBneHbl B 3MNEKTPOHHOW opme C
HapyweHnem TpeboBaHni, YCTaHOBIEHHbIX NYHKTOM 2.5.4 PernameHTa;

€) HeMonHoe 3anosiHeHne obasaTenbHbiXx nonen B dopme 3aaBneHus
(Hep0CTOBEPHOE, HEMpPaBUIBHOE);



X) HEMpeACTaBneHMe Wnn npejocTaBfieHne He B MNOSHOM o0beme
AOKYMEHTOB, KOTOpblE B COOTBETCTBMM C MyHKTOM 2.5 PernameHta 3asaBuTenb
(npeacTaBuTenb 3asaBUTENA) AOIMKEH MPEACTaBUTbL CaMOCTOATENBHO;

3) BbISIBNEHO HecoOnaeHne ycrioBuri MpPU3HaHUS  AeACTBUTENbHOCTU
YCUNEHHON KBannpuumpoBaHHON 3NEKTPOHHOW MOANUCK, YCTAaHOBMNEHHbIX CTaTbeu
11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-93 «O6 anekTpOHHOW noanuCu»
(panee - ycnoBus AEUCTBUTENbHOCTW 3MEKTPOHHOW MOAMUCK), B AOKYMEHTAaX,
NpeAcTaBnEeHHbIX B 3NIEKTPOHHON hOpME.

2.7.2. OcHoBaHWA ANS OTKa3a B NPefoCTaBeHn MyHULMnansHON yCnyru:

a) HecoOoTBETCTBUE 3aasutens TpeboBaHnAM, YCTaHOBMEHHbIM
nogpasgenom 1.2 PernameHTta nnubO HECOOTBETCTBME MOSTHOCTLIO MU YaCTUYHO
cBedeHun (hamumnusa, UMs, OTYECTBO, JaTa pPOXAEHUSA, MECTO XUTenbCTBa
3asBUTENS, UHbIE NACNOPTHbIE AaHHbIE), yKa3aHHbIX 3asBUTENEM B 3asBMEHUN O
npegocTaBneHnn MyHUUMNanNbHOW ycryrm N (MnNu) B NPeLOCTaBfEeHHbIX C
3asBnNeHMemM [AOKYMEHTax, aHanornyHbiM CBEAEHWUSAM, UMELWNMCA B YYETHOM
Aerne rpaxpaHnHa, COCTOSILEro Ha y4yeTe B KauyeCTBe HYXAAloLMXCA B XKUMbIX
NOMELLEHNAX (B TOM YNCE CBEAEHUMN O UNIEHaxX ero CEmMbh);

0) AOKYMEHTbI (CBEAEHNS), NPEAYCMOTPEHHbIE NOANYHKTOM «O» nyHKTa 2.6.1,
NyHKTOM 2.6.1 PernameHTa, npejocTaBneHHble npeacrasutenem 3asasutenem unm
3anpoLUeHHble B pamkax MEXBEA0MCTBEHHOIO NHGOPMaLMOHHOTO
B3aMMOAENCTBNSA, HE MNOATBEPXKAAIT MNOSMIHOMOYMS npeacTaBuTens 3assuTtens.
HenpegcraeneHne  (HecBoeBpemeHHoe npeacraBneHune) opraHom nnn
opraHusauuen no MeXBeLOMCTBEHHOMY 3arpocy AOKYMEHTOB W MHopmauum,
yKasaHHbIX B NyHKTe 2.6.1 PernameHTa, B AAMUHUCTPAUMIO HE MOXET SABMATbCA
OCHOBaHWEM A8 OTKa3a B NpejocTaBneHnn 3asaBuTento MyHUUMnanbHOW yCnyru.

2.7.3. OCHOBaHUSA AN NPUOCTaHOBEHUSA NMPEAOCTaBEHMS MyHULUMNANbHOW
yCnyrun OTCyTCTBYIOT.

2.8. Cnocobbl, paamMep M OCHOBaHUA B3MMaHUA rocyaapCTBEHHOM
MOWSMMWHbI WAM  MHOW  nNnaTtbl, B3MMaeMohW 3a nMpepocTaBrieHue
MYHULMNaNbHOW ycnyru

MpepocTaBneHne MmyHMumunanbHOM ycnyrm ocylwjectengaerca 6ecnnaTtHo - 6e3
B3UMaHUA rocyapCTBEHHON NOLUMMHbI UM UHOW NnaThbl.

2.9. [TlepeuyeHb ycnyr, KOTOpble SBMAATCA Heo6XoAMMbIMU W
obsizaTenbHbIMKU ANA NpeaocTaBlIeHUA MyHULMNANbHOW YCIyru, 1 cnocoosbl,
pasmep U OCHOBaHUA B3UMaHUSA nnaThbl 3a npegocTaBrieHue ycnyr, KotTopblie
ABNAIOTCA Heob6xoAMMbIMM U obA3aTeNnbHbIMKM  ANSA  NpefocTaBneHus
MYHULMUNANbHON YCNyru

Ycnyru, KoTopble SBRAKOTCA HeoOxoaumbiMu W obsa3atenbHbiMU - ANA
npeaocTaBneHNsa MyHULUMMNAnbHONW YCAyrn, OTCYTCTBYIOT.

B cBA3M C OTCYTCTBMEM YCIyr, KOTOpble SABMAAOTCA HEOOXOAUMBbIMU U
oba3aTenbHbIMK ANS NPEAOCTaBMEHNs MYHULUNANbHOW yCrnyri, B3MMaHue nnarhbl
3a npeaocTaBrieHne Taknx ycryr He NpeayCMOTPEHO.

2.10. MakcumanbHbIH CpPOK OXWAOAHMA B ouepeau npu nogauve
3asiBneHusi O nMpeaocTaBfieHMM  MYHUUMNAnNbHOW  yCryru, YycCnyrm,
npeaocTtaBnNsAeMOU  OpraHusauuen, Yy4yacTByKwLWEA B nNpeaocTaBrieHUuU
MYHUALMUNANbLHOW YCNyru, U npu nony4vyeHuu pesynbTara npeaocTtaBlieHUA
Takux ycnyr, B crniyyae obpalleHus 3asBUTEnNsi HENOCPeACTBEHHO B OpraH,



npefocTaBnsOWMA MyHMUUNANBLHYIO YCIYry, OpraHu3aumio, y4acTBYIOLWYIO B
npeaocTaBreHMn MyHUUMNanbHOW YCNyru, UMM MHOrodyHKUNOHamNbHbIN
LeHTpP

Bpems oxuaaHus B ouepean npu nopade 3asiBNEHUS U [LOKYMEHTOB,
HeOBXOAUMBbIX ANA NPeAOoCTaBleHNs MyHULUMNAanbHOW YCNyru, a Takke npu
NONyYeHUN pesyrnbTaTa MyHULMNanbHOW YCIYyr He A0MKHO NpeBbiwaTh 15 MUHYT.

211. Cpok peructpauumm 3asiBneHus O npeapocTaBneHuu
MYHULUMUNANbHOW YCIRyrM W YyCnyru, npeaocTtaBnsieMON oOpraHu3auuemu,
yyacTByHLlEen B NpeaocTaBreHUu MyHULUNarbHON yCnyru

Peructpauna 3agsneHnsa npy nnyHom obpawjeHnn B MOLL He pomkHa
npesbiwatb 15 MUHYT.

Mpn noctynneHun 3asBneHns B AgmMuHucTpauuio us MOL, nocpencteom
MOYTOBOro OTMpPAaBMEHNSA, B JEKTPOHHOW dopme B paboune AHU B npegenax
rpacdpmka paboTtbl AgMUHUCTPaUUKM peructpaunsa 3asBreHUs OCYLLECTBNAETCA B
AEHb €ro NOCTYNMEHNS, B BbIXOAHbIE UMW NPa3AHUYHbBIE AHM, a Takke BHE rpadmka
paboTbl AAMUHUCTPaUMKN - B NepBblin pabouni AeHb, CNeayllun 3a SHEM ero
MOCTYNMEHNS.

2.12. Tpe6oBaHMA K TMOMELIEHUAM, B KOTOpPbIX MpPeaoCTaBMNAITCA
MyHUUMNanbHaa ycnyra, ycnyra, npeaoctaBnsemMas opraHusauuemn,
yyacTBywlWen B nNpefocTtaBneHUn MyHULUNANbLHOW YCIyru, K MecCTy
oXuaaHuss U“  npuvema 3asiBUTerer, pasmeleHurw U odpOopPMIIEHUIO
BU3yarilbHOW, TEKCTOBOW U MyNbTUMEeAUWHON UHGpoOpMauMmM O nopsake
npeaocTaBneHUss TakUxX ycrnyr, B TOM 4yucrne K o6ecneyeHuio JOCTYMHOCTHU
ans WHBanNuaoB yKasaHHbIX 061beKkToB B COOTBETCTBUU c
3aKkoHopaTtenbCcTBOM Poccunckon dPegepaumm O couManbHOW 3aluTe
MHBanNuaoB

TpeboBaHna Kk nomeweHnam MOL, B KOTOpbIX npepocTaBnsaeTcs
MyHMLMNanbHaga ycnyra, 3anam oXujaHus, Mectam Ans 3anoSsIHEHUSA 3asBNEeHUn,
WHPOPMAaLIMOHHbIM CTEeHAaM C ofbpasuamu WX 3anofiHEHNA W MNEPEYHEM
AOKYMEHTOB, HEOoOXOAUMbIX ANA NPeAoCTaBNeHns MyHULMUNAanbHON  YCryru,
yCTaHOBneHbl [paBunamy opraHusauum AeATENbHOCTU MHOrodYHKUMOHAbHbIX
LEHTPOB MNPEAOCTaBNEHUSA  TFOCYJApPCTBEHHbIX W MyHUUMManbHbIX  YCAyr,
yTBEPXAEHHbIMY [NocTaHoBneHnem lNpasutenbctea PP o1 22.12.2012 Ne 1376.

2.13 MNokasatenun AOCTYNHOCTU U KayecTBa MyHULUNANbHOWU yCNyru

2.13.1. lNokasaTenamu LOCTYNHOCTN MyHULMNANbHOW YCNyru SBASAIOTCS:

- Hannune nonHOW, AOCTOBEPHOM W AOCTynHOM pna  3aaBUTEns
(npepcTtasutena 3aaBuTens) UHOpMauMn O NPEAOCTaBMEHMM MYyHULUNAanIbHOW
ycnyrn, cnocobax, nopsagke W YCrnOBUAX €€ MOflyYeHus, B TOM uucre C
NCNosib30BaHNEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHONOIH,

- HanuMuue nomeweHnn, obopyAoBaHUA W OCHAaLUEeHUs, OTBevaroLnx
TpeboBaHuaM PernameHTa;

- cobnogeHue pexuma padotel AammHUCcTpauun, MOLU npu npegocrasneHumn
MYHMLMNANbHOW yCnyru;

- BO3BMOXHOCTb  MOMyYeHWs uHdoOpMauum O XOAEe MpefoCTaBneHus
MyHALMNANbHOW YCnyru, B TOM 4YUCME C WCMNOMb30BaHWEM WHPOPMALNOHHO-
KOMMYHWUKALMOHHbBIX TEXHOMOMN;

- BO3MOXHOCTb nonyyeHua 3asasuTtenem (npepcrasutenem 3aaBuTens)
MyHUUMnansHon ycnyrn B MOLL B noniHom obbeme.



2.13.2. lNokasaTensammn kayectsa MyHULMNANsHOW YCyrn ABSOTCA:

- cobnogeHme CpoOKOB U MOCNeaoBaTenbHOCTM  aAMWHUCTPaTUBHbIX
npoueayp, yCTtaHoBMEHHbIX PernameHTom;

- oTcyTcTBME 0OOCHOBaHHbIX Xanob Ha aencrens (6e3a4encTene) u peLueHus
COTpYyAHMKOB AaMUHUCTpaumn u MOL, y4yacTBylOWMUX B NpeaocTaBneHun
MYHULMNANbHOW yCnyru;

- KOMNYECTBO B3anMoOAencTBuin 3assutensa (npeactaButens 3aaBuTtens) C
coTpyaHukamu AgmuHuctpaumm n MOLU npu npepoctaBneHun MyHUUMNanbHOW
YyCryrm n NX NPOSOIMKUTENbHOCTb.

2.14 UHble TpeboBaHUSA, B TOM YMCIE YYMTbIBaKOLWME Criyvyam U nopsaaok
npenocTaBneHUsi MyHULMNANbHOW yCriyru B ynpexaawouwemM (MpoakTUBHOM)
pexume, OCOGEHHOCTU nMpeaoCcTaBMeHUA MYHUUMNANbHOW YyCnyru B
MHOroyHKUMOHAamNbHbIX LEHTpax npeaocTaBrneHusl rocyAapCTBEHHbIX W
MyHULUMNarNbHbIX YCryr, OCOOEHHOCTU npeaoCTaBMNeHUss MyHULUNanbHOM
ycnyru no  3KCTeppuTopuanbHOMY npuHUMny (B  cny4yae, ecnu
MyHULMNanbHaa ycnyra npeaocTaBnaeTcss Mo  3KCTeppUTOpUanbHOMY
NPUHUMNY) M OCOOEHHOCTU npeaocTaBrieHUs MyHULMNarbHOW yCcnyru B
3NEeKTPOHHOW thopme

2.141.Mpn npegocTaBrneHNn MYHULMNANbHOW YCNyrM B SMNEKTPOHHOW
dopme 3aaBuTens (NpeacTaBuTENb 3aaBUTENS) BrNpase:

a) nonyuYnTb WHopmauuio O nopsaAgke W cpokax npepocTaBneHus
MyHALMNAnNbHOW ycnyri, pasmeljeHHon Ha EpgumHom noprtane WM Ha
PernoHansHom noprarne;

0) ocyLwecTBUTb NpeaBapuTENbHYIO 3anncCb Ha NUYHbIA npnem B ML yepes
odmumnanbHbin cant MOPL, B WHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON CEeTU
MHTepHeT (www.mfcto.ru), B TOM uucCne C WUCMNONb3oBaHMEM MOOUIBHOrO
MPUIIOXKEHUS,

B) nogatb  3adABneHne B QOPME  3MNEKTPOHHOrO  AOKYMEHTa C
ucnonb3oBaHnem «JlmyHoro kabuHeTta» EguHoro noptana, PermoHanbHOro
nopTtarna nocpescTBOM 3anofHEHNS NEKTPOHHON PpopMbl 3afBNEHNS;

) NONyYnTb CBEAEHWS O XOAE BbINONMHEHUS 3asBneHus, MojaHHOro B
3NEKTPOHHON hopMme;

A) NonyunTb pesynbTaT NPeAoCTaBneHns MyHULMNanbHOW ycnyrm B copme
3NEKTPOHHOrO AOKYMEHTA;

e) nogatb xanoby Ha peweHne u ageucteune (6espgencrene) AOMKHOCTHOro
mga  nmbo  MyHWUMnanbHOro  criyxawero  AAMWHUCTpauuMM  NOCPELCTBOM

opuumanbHoro camta ToOOOMbCKOrO MYHULMNANbHOrO OKpyra B MOpsijKe
pocyaebHoro (BHecyaebHoro) obxanoBaHnsa peLueHun u gencrenin (6es3nencremns)
opraHa (opraHusauuu), AOMKHOCTHOrO nuua opraHa (opraHnsauum) nmbo
MYHALMNANbHOrO CriyXaLyero.

2.14.2. 3aaBUTENO HE3aBUCUMO OT crnocoba nojayn 3asBreHUS B JIUMYHbBIN
kabuHeT Ha EgmMHOM nopTane HanpasnsaloTCA CBEAEHUS O XOAe NpenocTaBneHus
MyHALMNANbHOW YCryrn, a Takke pesyrnbTaTbl NpeaocTaBneHns MyHULUnasbHOW
ycriyrm B COOTBETCTBMW C MOCTaHoBNeHuem [IpaButenbctea Poccumnckon
®epepaunn ot 01.03.2022 Ne 277 «O HanpaBneHun B NNYHbIA KaBUHET 3aaBuTens
B (bepepanbHON rocynapcTBEHHON MH(OPMaUNOHHON cucTemMe «EanHbIA nopTan
rocyaapCTBEHHbIX W  MyHAUMNAanbHbIX YCnyr ((PyHKUMK)» CBEAEHUA O Xoje
BbINMOSTHEHMS 3anpoca O NMPejoCTaBfIEHUM rOCYAapCTBEHHON UMM MYyHULMNAarbHON
ycriyri, 3asBrneHUs O NpPeaoCcTaBfeHUn yCnyru, ykasaHHou B vactm 3 crtaTtbu 1



depepanbHoro 3akoHa «O6 opraHu3auun nNpepocTaBNEHUA roCyhapCTBEHHbIX M
MYyHMLMNANbHbIX YCAYry, a TakKe pes3ynbTaToB NpejoCcTaBneHns rocysapCTBEHHON
UM MyHULMNAnNbHOW YCNyrn, pesynbTaTtoB NpefoCTaBnNeHnsa ycnyri, ykasaHHou B
yactn 3 ctateu 1 depepanbHoro 3akoHa «OO0 opraHusaumm npepocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYry.

2.14.3. VIHbIX TpeboBaHMA, B TOM 4YUCNE YYUTbIBAOWMUX Crnyydam N nNopspok
NPefOCTaBNEHNS MYyHULMNanbHOW YyCrAyrM B YApeXAawwem (NpoakTUBHOM)
pexume, ocobeHHOCTU npefocTaBneHus MyHuumnanbHon ycnyrm B MOL, He
NPeayCMOTPEHO.

lll. CocTaB, nocrneaoBaTenbHOCTb U CPOKU BbIMONTHEHUSA
agMUHUCTPATUBHLIX npoueayp (aencreun), TpedboBaHUA K NOPAOKY UX
BbIMONTHEHUA, B TOM Yucrne ocCo6eHHOCTU BbINMONMHEHUA aAMUHUCTPATUBHbIX
npouenyp (AeMcTBUM) B INEKTPOHHOU popMme, a TaKKe OCOBEHHOCTH
BbIMNOMTHEHUA aAMUHUCTpPATUBHbLIX npoueayp B MPL|

3.1.MepeyeHb U OCOOGEHHOCTU MCMONHEHUA AaAMWHUCTPATUBHBLIX
npoueayp

3.1.1. MNpegoctaBneHne MyHUUMNANbLHOW ycnyru BKMwvyaetr B cebs
cneaylowme agMMHUCTpPaTUBHbBIE MPOLIEAYPbI:

a) npyuem u peructpauua 3adBneHNs N AOKYMEHTOB, HEOOXOAWMbIX AN
npeaocTaBneHNsa MyHULUMNANbHON yCnyru;

0) paccmoTpeHne 3adBneHUss U AOKYMEHTOB, HeoOXoaumbiX  AnS
NpefoCcTaBneHns MyHAUMNAnNbHOW YCIyri, HanpasfeHue (Bblgadva) pesynbTaTa
npeaoCcTaBneHNsa MyHULUMNANbHOW yCnyru;

B) MWCNpaBneHne AOnyLeHHbIX onevyaTtok M owuboK B BblAaHHbIX B
pe3yrnbTaTe NpeAoCcTaBneHNs MyHULMNanbHOW YCyrn 4OKYMEHTaX.

Hdoctyn 3agasutenen (npeactaButenend 3asABUMTENHA) K CBEAEHUSM O
MyHALMNanbHOW  ycnyre, BO3MOXHOCTb MOSIyYEHUS] CBEAEHUA O XOAe
paccMoTpeHns 3aaBrfieHus, B3aMMOAEWCTBME oOpraHa, npejoCcTaBnAloOLEro
MYHALMNAnNbHYO YCryry, C opraHusauuamu, yyacTBYKOLUMMW B NpeaocTaBneHnn
MyHMLMNansHou ycnyru, obecneynsaroTcs NocpeacTBom EqmHoro nopTana.

MonyyeHne 3assutenem (npeacrasutenem 3asdBUTENS) pesynbrarta
npeaocTaBneHnsa MyHULUunanbHon ycnyru (no ebibopy 3assutens (npeacrasutens
3aasutens), NHblE JEeNCTBNS, Heobxoanmble ans npeaocTasneHns
MYHULUMNAnNbHOW YyCryrn B 3MEKTPOHHOW dhopme, obecrneunBaroTcs NocCpenCcTBOM
EanHoro noptana ,PernoHanbHoro noprana.

3.1.2. Ocob6eHHOCTN BbINOMHEHNS OTAEMNbHbLIX aaMUHUCTPATMBHbIX Npoueayp
B M®L:

3.1.2.1. Mpwn npepocTtasneHun myHuumnansHon ycnyrm B M®L, 3aasutens
(npepcTaBuTenb 3asBUTENA) BripaBse:

a) nonyyaTb WHAQOPMaUMIO O MNOPAAKE MPEefOCTaBIEHUA MyHMLMMNAaNbHON
ycniyrm B MOL, o xoge paccmoTpeHus 3asBneHus (B 4actu npoueayp,
BbinONHAeMblx B M®L|, a Takke npoueayp, BbINOMHAEMbIX AAMWHUCTpaUUEN,
WHPOPMaLUs O xoAe BbINOMHEeHWA KoTopbix nepepgaetcd B MOLl), no WHbIM
BOMpoOCaMm, CBSiI3@aHHbIM C MNpPeAoCTaBMEHNEM MyHULMManbHOW YCRyrn, a Takke
UMEET NpaBo Ha KOHCYNbTUPOBaHME O MOpPSALKE NPenoCcTaBNeHNns MyHULMNAaIbHON
ycnyrm B ML,

0) ocyLecTBUTb NpeaBapuUTENbHYIO 3anncb Ha npuem B MOL, ans nogaun
AOKYMEHTOB M ANS MONYYEHUNA pesyrbTata MyHULUMNanbHOW yCcrnyru, B TOM YnCre B
cnyyae nojaunm 3aABNEeHUA B OfIEKTPOHHOM BUAE W ecnu  3aaBuTernb



(npeactasutens  3aasutensd) BbiOpan cnoco®  nonyyeHus  pesynbTaTta
MyHuumMnansHon ycnyrn B MOL,. 3anuce Ha npuem B ML, ocyulecTenseTcs vyepes
odmumnanbHbin  cant MOPL, B WHPOPMaALNOHHO-TENEKOMMYHUKALUNOHHON CETU
«NHTepHeT» (www.mfcto.ru).

3.1.2.2. AaMMHUCTPaTMBHbIE npoueaypbl, MNPeAyCMOTPEHHbIE NOAMNYHKTOM
3.1.2.1 PernameHTta, BbINOSIHAIOTCA B COOTBETCTBUM C [lpaBunamn opraHum3aumm
AEATENbHOCTN MHOTrOYHKLUNOHasbHbIX LEHTPOB npeAoCTaBeHns
rocyfapCTBEHHbIX U MYyHALMNAMNbHbIX YCNYr, YTBEPXKAEHHbIMU MOCTaHOBIIEHWEM
Mpasutenbctea Poccuinckon degepaumn ot 22.12.2012 Ne 1376, CtaHpapTtamu
obcnyxnsaHus 3aasuTtenen B [OCyfapCTBEHHOM aBTOHOMHOM  YYpEXAEHUM
TiomeHckon  obnactm  «MHOroyHKUMOHAnNbHbIA ~ LEHTP  NpeaocTaBneHus
rocyfapCTBEHHbIX W  MyHUUMNanbHbIX ycryr B TIOMEHCKoW  obnacTtuy,
YTBEPXKAEHHbIMW nocTaHoBneHnem [lpaButenbcTBa THOMEHCKOW obnactu oOT
08.12.2017 Ne 610-n.

3.1.3. OcobeHHOCTN  MpefocTaBneHus MyHAUMMAnNbHOW  ycnyru B
3NEKTPOHHON hopMme:

3.1.3.1. dopmupoBaHne  3afABNEHUA  OCYLUECTBIAETCA  MOCPEACTBOM
3anofiHeHUs  9NEKTPOHHOM  dopmbl  3aaBneHns Ha EjguHom  noprane,
PermoHanbHoM nopTtarne 6e3 Heo6xoAUMOCTU AONOMHUTENBHOM Nojaun 3asaBneHns
B Kakon-nnbo nHom opme.

3.1.3.2. dopmaTHO-Nnornyeckas mnpoeBepka CHPOPMUPOBAHHOIO 3asBnNeHUs
OCYLLECTBAETCA nocne 3anonHeHua 3aasutenem (npeacrasutenem 3aaBuTens)
KaXXA0ro 13 norien anekTpoHHon doopmbl 3aaBneHus. MNpn BbIABIEHUM HEKOPPEKTHO
3arnofnHeHHOoro nons 3NEKTPOHHON dopmbl 3agasneHuns 3agasutenb
(npeacTasutenem 3asBUTENs) YBELOMISETCA O XapaKTepe BbIsIBIEHHOW OLUMOKA U
nopsgKke ee  yCTpaHeHUs MNOCpPefCTBOM  WH(OPMAaUMOHHOrO  CoobLyeHus
HEenocpeaCTBEHHO B ANEKTPOHHON hopMe 3asBIieHus.

3.1.3.3.Tlpun dopmupoBaHun 3aasneHna 3aasutento (NpeacTtaBUTENEM
3agasuTens) obecrneynsaeTcs:

a) BO3BMOXHOCTb  KOMUPOBaHUA W COXpaHeHns 3asBfieHMs U WHbIX
HeoOXOAUMbIX 4S8 NPeAOCTaBNEHNS YCNyru 4OKYMEHTOB;

0) BOSMOXHOCTb nevyatM Ha OymaXHOM HOcuUTENe KOMUU SNEKTPOHHOW
dopmbl 3a8BNEHNS;

B) COXpaHEHUe paHee BBELEHHbIX B 3JNEKTPOHHYIO opmy 3assreHus
3HayeHun B NOOOM MOMEHT MO XEMNaHWio Monb3oBaTens, B TOM u4uUCne Mpu
BO3HUKHOBEHUN OLLMOOK BBOAA W BO3BpaTe AN NMOBTOPHOrO BBOAA 3HAYEHUW B
3NEKTPOHHYIO hopMy 3asfBMNEHNS;

r) 3anonHeHne nosien 3NeKTPoHHOW dhopMbl 3asBreHus A0 Havana BBOAa
CBEAEHUN 3aaBuTENEM (NpeacrtaBuTenem 3asBuTens) C WCNosb30BaHNEM
cBefeHun, pasmewieHHblx B ECUA, u ceBepgeHun, onybnnkoBaHHbIX Ha EanHOM
noptane, PernoHanbHOM nopTane, B 4acTW, Kacawlencsas CBEAEHWUN,
oTcyTcTBytowmux B ECUA;

A) BO3MOXHOCTb BEPHYTbCS Ha NOOON U3 3TanoB 3arnoOfMHEHNS NEKTPOHHOW
dopmbl 3aasneHnsa 6e3 notepn paHee BBELEHHON NHOPMaLMK;

€) BO3MOXHOCTb goctyna 3assutens (npeacrasutenem 3assutens) K
3agBneHnam, nojaHHbIM UM paHee B TEYEHUE HEe MEHee OHOro roga, a TakKke K
YacTUYHO CHOPMUPOBAHHBLIM 3aABIEHUAM B TEUEHNE HE MEHEE 3 MECALIEB.

3.1.3.4. ChopmMmpoBaHHOE N nojnucaHHoe 3asBNeHne U UHbIE AOKYMEHTDI,
HeoOXxoguMbIE ANA NpPeAoCTaBNeHNs yCryrn, HanpaBnawTca B AAMUHACTpaUUIO B
3NEKTPOHHON hopme nocpeacTBOM EamHoro noprana, PermoHanbHOro noprana.



3.1.3.5. 3aaBneHne CTaHOBUTCA AOCTYNHbIM Ana coTpyaHuka OTaena,
OTBETCTBEHHOrO 3a MNpUEM W pPEerucTpauuio 3asBrieHusl, B TOCYAapCTBEHHOM
NHGOPMaLMOHHON CUCTEME, NCNONb3yemMou AAMNHUCTpaLMEN ans
nNpeAoCTaBNeHNs yCnyru .

CoTtpyaHuk Otaena:

- paccmaTtpuBaeT noctynueLLMe 3adABNEHNA N AOKYMEHTbI;

- NPOM3BOAUT AENCTBUSA B COOTBETCTBUN C MYHKTOM 3.2.3 PernameHTa.

3.1.3.6. 3agsutento (nNpeactaBuTento 3adBUTENd) B KayecTBe pesynbTaTa
npeaocTaBneHns ycnyrm obecrneunsaeTcsi BOSMOXHOCTb MONYYEHUS AOKYMEHTA:

-B (OpME  3fEeKTPOHHOro  AOKYMEHTa, MOAMUCAHHOrO  YCUSIEHHOW
KBannuunpoBaHHOW NOAMUCHIO YNONMHOMOYEHHOro AOMMKHOCTHOro nuua OTaena,
HanpaBneHHoro 3assuTento (npeacrtaBuTento 3aaBuUTend) B NIMYHbIA KaOUHET Ha
EanHom nopTtane, PermoHanbHOM nopTane,

-B (opme OymaHOro [OKyMeHTa, NOATBEPXKAAIOLEro cojepXaHne
3NEKTPOHHOrO AOKYMEHTa, KOTopbin 3aaBuTenb (npeactasutens 3aaBuTens)
nonyyvaet npu nnyHom obpawyeHmnn B MPL.

3.1.3.7. lNony4yeHne nHdopmMauum O XOA€ PacCCMOTPEHWUA 3afBMEHUsS U O
pe3ynbTaTe npejoCTaBNEHUS MYyHULMManbHOW YCNyrM Mpovu3BOAUTCA B JINYHOM
kabuHete Ha EpuHom nopTane, PervoHanbHOM nopTane npu  YCroBUM
asTopmusauun. 3aaBuTenb (NpPeacTaBuTENb 3adBUTENS) MMEET BO3MOXHOCTb
npocMatpumBaTb CTaTtyc 3asBneHus, a Tawkke WHoOpMauMilo O JanbHEenLmX
AENCTBUSAX B IMYHOM KabuHeTe no cobCTBEHHON uHMUnaTuee, B noboe Bpems.

3.1.3.8.MNpn npepocTtaBneHUM MyHMLUNANBbHOW YCNYrM B  SMEKTPOHHOW
dopme 3aaBuTento (MpeactaBuTento 3asaBuTens) HanpasnaeTCs:

a) yBeJOMNEHNE O MpuUemMe Uu perucTpauumn 3asBneHUs U [OKYMEHTOB,
cojepxaljee ceeaeHua o pakte npuema 3asgBneHMsS U AOKYMEHTOB, M Hadvane
npoueaypbl NPeAoCTaBNeHNa MyHALMNAIbHON YCAyr, a TakKe CBEAEHNS O JaTe U
BPEMEHN  OKOHYaHWA  NpeaocTaBneHns  MyHUUunanbHOW  ycnyrn  nnbo
MOTUBUPOBAHHbIA  OTKA3 B  MNPUEME  AOKYMEHTOB, HeoOXOoaumbIX  AnS
npeaoCTaBneHNsa MyHULUMNANbHOW yCnyru;

0) yBegoMneHne o pesynbrartax pacCMOTPEHUSA LOKYMEHTOB, HEODXOAUMbBIX
ANSA NPefoCTaBeHns MyHUUMNaneHOW yCrnyr, cogepxallee CBeAeHNS O MPUHATUM
MONMOXMUTENBHOrO pPELUEHUA O MPEAOCTaBfEeHUM MYHUUUNANbLHOW YCryrn W
BO3MOXHOCTM NonyunTb pe3ynbTaT npeAoCTaBneHns ycnyrm nnéo
MOTUBUPOBAHHBIA OTKa3 B NpeAoCTaBNeHNN MyHULMNAIbHON YCNyru.

3.2. MNMpuem un peructpauus 3asBreHU U OOKYMEHTOB, HEOOXOAUMbIX
ANs npefocTaBneHnsa MyHULUNaNbHOWU yCnyru

3.2.1. OCHOBaHMEM ANS Havana agMUHUCTPaTMBHOW Mpoueaypbl SBNAETCS
nMyHoe obpawleHne 3assutena (npepcrtasutena 3assutensa) B MOPL, c
3agBneHneM W NPUNOXKEHHBIMU K HEMY [JOKyMEHTamu, YCTaHOBMEHHbIMU
nogpasgenom 2.5 PernameHta (ganee — [OKYMEHTbI), unn noctynneHue
3agBneHns N JOKYMEHTOB B AAMUHUCTPaLMIO B 3NEKTPOHHOM BUAE, NOCPELCTBOM
MOYTOBOro OTNpPaBNEHUS.

3.2.2. B xoae nuuHoro npuema 3assutens (npeacrasvutensa 3aaBuTens)
coTpygHuk MoLL:

a) yctaHaBnnBaeT NUYHOCTb obpaTusBLleroca 3aaBuTensa (npeacrasutTens
3agsutens) cnocobamu, npeaycMoTpeHHbiMn PeaepanbHbIM - 3aKOHOM  OT
27.07.2010 Ne 210-03 «O06 opraHuMsauumn nNpeaocTaBfieHNs roCyAapCTBEHHbIX U
MyHMUMNanbHbiX ycnyr (B cryyae oOpaiwjeHus npeacrasutens 3aaBuTens
yCTaHaBnNuBaeT HanuMuue y Hero MOMHOMOYUN NyTEM MNPOBEPKA AOKYMEHTA,



NOATBEPXKAAOLLEro NOMHOMOUYNA NPEeCTaBUTENS);

0) uHopmupyeT 3assutena (npepacrasutens 3aaBuTENnd) O nopsake wn
CpoOKax NpefoCTaBfeHns MyHULUMNanbHOW YCRyru;

B) OPMUPYET ANEKTPOHHbIE 06pa3sbl 3agBNEHNA N OKYMEHTOB;

r) peructpupyet 3aserneHne u Bo3BpawjaeTr 3adBreHWe W AOKYMEHTbI
3agasuTenio (npeacTasnTento 3aaBuTens);

A) obecneumBaeT pernctpauno 3asiBNEHNS B CUCTEME AOKYMEHToobopoTa
MoLU, a Takke Bblgavy 3aaBuTento (NpeacrtaBuTeNto 3afABUTENSA) MOA JFNYHYIO
MNOAMNUCL Pacnucky o npueme 3aaBrneHns.

3.2.3. MNpun nocTtynneHn B ALMUHUCTPAUMIO 3asBfIEHUA N AOKYMEHTOB B
3ANEKTPOHHON opMe, MNOCPEACTBOM MNOYTOBOro OTnpaBneHusa unum u3 MOL,
coTpyaHuk OTaena B CPOK, yCTAHOBIIEHHbIA nogpasgenom 2.11 PernameHTta ans
pernctpaumm 3agBneHnd, nNpoBepseT Hanuune (OTCYTCTBUE) yKasaHHbIX B MYHKTE
2.7.1 PernameHTa OCHOBaHWM NS OTKasa B UX NpUeMe.

Mpn OTCYTCTBMM YKa3aHHbIX B NyHKTE 2.7.1 PernameHTa OCHOBaHWW Ans
oTKasa B MNpuemMe 3anpoca O MPejoCTaBNEHUN MYHULMNANIbHON YCIyrn Wu
AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNeHNs MyHULMUNAnbHON  YCryru,
cotpyaHuk OTaena B CPOK, YCTaHOBMNEHHbIM nopgpasgenom 2.11 PernameHra,
obecrneunBaeT peructpaumio 3asBneHUa B XypHane perncrpauum LOKYMEHTOB
OTtpena.

Mpn HanUuUKU ykasaHHbIX B NyHKTE 2.7.1 PernameHTa OCHOBaHWM ANSA OTKasa
B NpuMeme 3anpoca O NpeaocTaBneHUN MYHUUUNAanIbHOW YCAYrM U JOKYMEHTOB,
HeoOXOo4UMbIX ASA NPeaOoCTaBNEHNS MyHULMNAIbHOW yCcnyrn, cOTpyAHUK OTaena B
CPOK, YCTaHOBNEHHbIN nogpasgenom 2.11 PernameHta Aang perucrpauun
3agBneHns, TroToBUT yBeaoMfeHWne o6 oTkase B NPUEME [OKYMEHTOB,
HEOOXOAUMbIX ANA MPefOCTaBfeHnMa MyHULUNanbHOW YCnyrM, C YyKasaHuewm
OCHOBaHUM TaKOro oOTKasa W HanpaenaeT ero 3assuTento (MpeacTaBuUTEsNto
3agaBuTtens) cnocobom, BbiOpaHHbIM B 3asBrneHWW ANS MNOSyYeHus pesynbTaTa
NPeAoCTaBNEeHNS MyHULMNanbHOM YCAYrn, C YY4ETOM NOSMOXEHNA [loCTaHOBMEHWS
MpasutenbcTea Poccnnckon depepaumm ot 25.08.2012 Ne 852 «O6 yTBEpXKAEHNN
MpaBnn MCNonb30BaHUSA YCUITEHHOW KBanMAOUUMPOBAHHOW 3MEKTPOHHOW NOAMNUCU
npyn obpaljeHnn 3a NOonyvYeHWEM roCyAapCTBEHHbIX U MyHULMNAsbHbIX YCAYr U O
BHECEHUWN U3MEHEHUA B [MpaBuna pa3paboTkn N YyTBEPXKAEHUS agMUHUCTPATUBHbIX
pernameHToB NPEeAOCTaBfEHNs TOCYAAPCTBEHHbIX YCAyr» O HanpasneHuu
yBegomneHma o0 oOTkase B [MpUEME [OKYMEHTOB, HeoOXoAumbIX AnS
nNpeAoCTaBNeHN MyHULUMMANbHON YCAYr, HanpaBeHHbIX B 3IEKTPOHHOW hopme u
NOANUCaHHbIX YCUITEHHON KBanNnUAOUUNPOBaAHHON 3MNEKTPOHHOW MNOAMNMUCHIO.

[Mocne nonyvyeHns yeeaomMmneHunsa ob otkase B npueme 3assneHus 3asBUTENDb
(npepcTtasutens 3assuTens) snpase obpaTuTbCA MOBTOPHO C obOpaljeHuem o
NPeAoCTaBneHNn MYHULMNanbHOW YCRnyru, YCTPpaHWB HapyLUEHUSA, KOTOpble
MOCAYXUNM OCHOBAHWEM AfA OTKasa B MNPUEME K PaCCMOTPEHUIO NEPBUYHOTO
obpaLleHus.

3.3. PaccmoTpeHue 3asBreHUSA M HanpasneHue pesynbrara npeaocTaBneHus
MYHUALMNArLHOW YCryru

3.3.1. OcHOoBaHMEM ANS Havana agMUHUCTPaTMBHOW Mpoueaypbl SBNAETCS
OKOHYaHWe agMWHUCTPaTUMBHOW npoueaypbl, YCTaHOBMNEHHOW noapasgenom 3.2
PernameHTa.

3.3.2. [lpn HenpeacTaBf€HUM J[OKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.6.1
PernameHTta, 3aasutenem (npeacrasutenem 3asBUTENS) CaMOCTOATENBHO,
cotpyaHuk OTpena He no3gHee 1 pabouero AHA, CcCrneayowero 3a AHeMm



noctynneHns 3asBneHnss ©n  OOKYMEHTOB, OCYLECTBMS€T MOArOTOBKY W
HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpocoB MO CUCTEME MEXBELOMCTBEHHOMO
3NEKTPOHHOro  B3aumogencTena TromeHckon obnactm nubo nocpeacTBOM
BHYTPNBEAOMCTBEHHOIO B3aMMOAENCTBUA CO CTPYKTYPHbIMU MoOApasfeneHnsmmn
AQMUHNCTPaUMN B OpraHbl N OpraHuM3aummn, ykasaHHble B NyHKTe 2.6.1 PernameHTa.

Mpn npepoctaeneHun  3aasutenem  (Npeacrasutenem  3aasutens)
CaMOCTOATENBbHO AOKYMEHTOB, VYKasaHHbIX B nMyHKTe 2.6.1 PernameHra,
MEXBEA,0MCTBEHHOE 3NEKTPOHHOE B3aMMOAENCTBME HE MPOBOAMUTCS.

3.3.3. CoTtpygHuk Otaena B TeyeHne 1 pabouero gHSA CO AHSA NOCTYNSIEHNS B
AAMUHUCTPaLMIO 3anpalmBaemMon NHopmauum (LOKYMEHTOB) C UCNOMb30OBaHNEM
CUCTEMbl MEXBELOMCTBEHHOIO MHMOPMALNOHHOIO B3aMOLENCTBUSA, U CO AHS
perncTpaumm 3asBNeHNs N AOKYMEHTOB B Cryvae MpefoCTaBfeHUs AOKYMEHTOB,
yKkasaHHbIX B nyHKkTe 2.6.1 PernameHta, 3aaBuTenem (npeacraBUTENEM
3agaBuTENsl) CaMOCTOATENBHO, OCYLLECTBNAET NPOBEPKY 3adABNEHNSA, JOKYMEHTOB U
MONMYYEHHbIX B XOAE MEXBELOMCTBEHHOIO 3NEKTPOHHOINO B3aMMOAENCTBUS
AOKYMEHTOB (CBEAEHUW) Ha nNpeaMET Hanuuna OCHOBaHUW Ana oOTkasa B
NPeAoCTaBNeHNN  MYHULMNANIbHOW  yCRyrk, YCTaHOBMEHHbIX MYHKTOM 2.7.2
PernameHTa.

3.34.Mpn Hanuuum OCHOBaHUW pJNA OTKasa B NpeaoCcTaBneHun
MYHULUMNANbHON YCNyru, ykasaHHblX B MyHKTE 2.7.2 PernameHTa, COTPYAHUK
OTtpena B TeuyeHne 1 pabouero JHA, Ccrefylowero 3a [HEM OKOHYaHWUSA
aAMUHUCTPaATMBHOW npoueaypbl, YCTaHOBNEHHOW nyHKTOM 3.3.3 PernamexTa,
OCYLLECTBMAET MOAIMOTOBKY MNpPOEKTa MUCbMEHHOro YyBEAOMMEHUa 00 oTKase B
npegocTaBneHnn MyHULMNansHOW ycnyrn no dopme, cornacHo MNpunoxeHuo 3 K
PernameHTy, U nepejaeTr e€ro Ha noanucb 3amectutento [nasbl To6OMbLCKOro
oKpyra.

B npoekTe NUCbMEHHOro oTkasa B NpeAoCTaBleHUN MyHULMNANbHOW YCRyru
YKa3blBalOTCA KOHKPETHbIE OCHOBaHMS W3 YCTaHOBMNEHHbIX B MNYyHKTE 2.7.2
PernameHTa, a Takke MONOXEHUA 3asaBnNeHUs WU LOKYMEHTOB, B OTHOLLUEHMM
KOTOPbIX BbISIBSIEHbI TAKNE OCHOBaHUS.

OTkas B nNpeaoCTaBMEHWA MYHULUMNANbHOW YCNyrM He TMpenaTcTByeT
MOBTOPHOW MoOjaye [OKYMEHTOB MNpW YCTPaAHEHUW MpUYMHbI (OCHOBaHUA) ANS
oTKasa.

3.3.5.Mpn OTCYTCTBUM OCHOBAHWA ANS OTKasa B NpPefoCTaBNEeHUN
MYHALUMNANbHOW YCNyru, ykasaHHblX B MyHKTE 2.7.2 PernameHTa, COTPYAHUK
OTtpena B TeyeHne 1 pabouero JHA, Crejylowero 3a JHEM OKOHYaHWUSA
aAMUHUCTPaATMBHON npoueaypbl, YCTaHOBNEHHOW nNyHKTOM 3.3.3 PernameHTa,
ocywjecTenaetr noarotosky MHopmauum o6 ouepegHocTn nNo dopme, cornacHo
MpunoxeHuto 2 K PernameHTy.

3.3.6. MNoarotoBneHHble WHGopmaunto 06 o4vepegHOCTM UMM NPOEeKT
yBegomneHnsa o6 oTkase coTpyaHuk OTgena nepejaeTt Ha NOANUCHL 3aMECTUTENIO
naBbl TOOONLCKOrO OKpyra B TeyeHue 5 paboumx AHen, creayrowmx 3a LHEM
OKOHYaHMS aAMWHUCTPaATUBHOW nNpouefypbl, ykasaHHonm B nogpasgene 3.2
PernameHta. 3amectutens [nasbl ToOonbCKOro  OKpyra MNOAMUCHLIBaAET
NHpopmaunio 06 ouepegHOCTU U NPOEKT yBeaoMIieHnsa o6 oTkase B TeyeHue 1
paboyero gH4, cneayloLwero 3a gHem nonyyeHus MHdopmaumm o6 ouepesHocTu
UM NpoekTa yBeaomrieHnsa ob oTkase.

CoTtpyaHuk Otaena B geHb nognucaHna MHdopmaunn o6 ouepesHoCT unm
npoekTa yBeAoMneHna o6 oTkase OCyL|eCcTBNAeT perncrpauuio MHdopmaumn o6
O4YEepefHOCTM UMM MNpPOeKTa yBejOoMSieHMs o0 OTKa3e B CUCTEME IMEKTPOHHOro
AOKymMeHTooOopoTa ApaMUHUCTPaUMM W B 3aBACUMOCTU OT  BbIGpaHHOro



3agsutenem (npeactaButenem 3aaBuTensd) cnocoba MonyyeHWs pesynbTaTta
MyHALMNANbHOW YCIyru, ykasaHHOro B 3asBneHuun, obecneuynBaeT HanpaBneHue
3agsutento (npeactasutento 3asasutend) WIHdopmaumm o6 ouyepefHOCTU WUnu
npoekTa ysegomneHuns o oTkase.

3.4. UcnpaBneHue AOOMNYLEHHbIX OMEYaToK U OWUOGOK B BblAaHHbLIX B
pe3ynbTaTe npeaocTaBreHUA MyHULUMNANbHOW YCIYyru JOKYMEHTax

3.4.1. OcHOBaHMEM ANS Havana agMUHUCTPaTMBHOW npoueaypbl SBRAETCS
BbisBNeHne 3aasutenem (npeacrasutenem 3asaBuTens) B BblgaHHbIX B pe3ynbTaTe
nNpeaoCTaBNeHNsa MyHULUNANbHON YCIyrn JOKYMEHTax onevyaTtok u (unun) owmobok.
3agButenb (npeacTtasBuTens 3aaBUTensl) MOXET nojatb 3asdBneHne o6
NCNpaBfeHUN JOMYLLEHHbIX ONeYyaTok u (Unm) omooK.

3.4.2.MNMpn obpaweHnn ¢ 3aaBneHMem o6 wucnpasneHun AONyLYEHHbIX
oneyartok u (unm) owmnbok 3aasutens (NpeacTaBuTens 3asaBUTens) NpeacTaBnseT:

1) 3asBneHne o6 ucnpaeneHnn AONYLWEHHbIX onevyaTtok u (unu) owmnbok no
doopme, COrfiacHO NPUMOKEHUIO 4 K HACTOSILLEMY PErflameHTy;

2) AOKYMEHTbI, MMENLNEe OPUANYECKYIO CUMy, CBUAETENbCTBYIOLUE O
Hanuuum oneyartok u (Mnm) ownboK 1 coaepalyne npaBusibHbIE JaHHbIE,

3) BbljaHHbIA pe3ynbTaT MpejoCTaBNeHUs MyHUUUNAanbHON yCnyru, B
KOTOPOM COAEPXMTCA onevaTka u (unn) owmbka.

3.4.3. 3aaBneHne o6 ncnpasneHun AONYLUEHHbIX OonevyaTtok 1 (Mnu) owmbok
MOXeT OblTb NOJAaHO MOCPeAcTBOM nuyHoro obpaweHusa B MOPL|, nouToBoro
oTnpasneHns, PermoHanbHOro nopTrana.

3.4.4. Pernctpaunsa 3aasneHns o6 ucnpasfeHUN AOMYyLUEHHbIX ONeYaToK W
(nnn) owmboK ocyLecTBNAETCA B MOPSAKE N CPOKK, YCTAHOBIEHHbIE NOApa3aerniom
3.2 PernameHrTa.

3.4.5. B cnyyae BbIIBNEHUA A[ONYLWEHHbIX oneyatok U (nnu) owmbok B
BblAaHHbIX B pe3ynbTaTte MpejoCTaBfiEHNa MyHULUNAaNbHON YCNyrn SOKYMEHTax
OCYLLECTBMAETCA WX WCNpaBfeHne rmnyTem COCTaBfIEHUA HOBOrO JOKYMEHTA,
ABNAIOLLEroca pesynbtatoMm nNpejocTaBNEeHNns  MyHUUMNAanbHOW  yCcryrn, Wu
HanpasneHne (Bblgada) 3aasuTento (nNpeactaBuTento 3asBuTens) cnocobom,
yKasaHHbIM B 3asdBneHnn o6 ucnpasneHnn A0onyLeHHbIX onevyaTok u (Mnu) owmnook,
B CPOK, He npeBblarowmi 5 pabounx agHeW CO AHSA, CReaylolero 3a AHEM
perncTpauum 3assneHus o ncnpasneHnn JonyLeHHbIX oneyaTok u (Mnu) owmobok.

B cnyyae oTcyTCTBMSA oneyaTtoK M OWMOOK B BblAaHHbIX B pe3ynbTarte
NPefoCTaBNeHNsa  MYHULUUNANbHOW  yCNyrM  AOKYMEHTaX  OCYL|ECTBIISAETCS
NOAroTOBKA MUCbMEHHOrO oTBeTa C MHopmaumen ob OTCYTCTBMM OMevyaTok U
ownBOK B BblgaHHbIX B pe3ynbTarte MpejoCTaBfeHns MyHUMUUNanbHOW YCnyru
AOKYMEHTaX W HanpasfeHue (Bbigadva) 3assutento (npeacrasutento 3asaButens)
cnocoboM, ykasaHHbIM B 3asBneHUn o6 ucrnpaBneHUN JOMYLEHHbIX OMevyaTok M
(nnu) owmnBOK, B CPOK, HE NpeBbILLALWMA 5 pabounx gHen CO AHA, CreayoLwero 3a
AHEM peructpauun 3asBrneHus ob mcnpaBneHUN AONYLUEHHbIX OneyaTtok v (Unw)
OLLMGOK.

IV. Cnocobbl nHhopMmupoBaHus 3asiButensa o6 uaMmeHeHuu cratyca
paccMOTpeHUA 3anpoca o NpefocTaBneHM MyHULUNANbLHON YCIYyTK

NHopmupoBaHne 3aseutens o6 W3MEHEHWM cTatyca paccMOTPEHUS
3anpoca O MPEeLOCTaBMEHUM  MYHUUMMNANbHOW  YCRyrM  OCYyLlecTBRsieTCs
nocpeactsom EauHOro noprtana, B cnyyae nojauM YykasaHHOro 3anpoca C



ncnomnb3oBaHnem PervMoHanbHOro nmnoprtana - AOMOMHUTENMbHO MNOCPELCTBOM
PernoHanbHoro noprana.



MpunoxeHue 1
kK PernameHTy

B AaMmnHucTpayuio

Ne
LOKYMEHT,
damunus, ums, . KOHTaKTHblE
yAOCTOBEPAOLLUIA
OT4ECTBO AaHHble
NUYHOCTL (BUA,
(nocnegHee npu (Homep
cepus, HOMep,
Hann4mn) o TenedoHa, agpec
BblAaBLUMA OpraH, ”
Aara poxaeHus, 3MNEKTPOHHON
KOA noapasgeneHus,
MECTO XUTENbCTBA noyThl)
Jarta Bblga4mn)
1. 3asaBuTenb
(nnyo, B OTHOLLEHUK
KOTOpPOro
3anpawmsaeTcs
nHdbopmauns)
Mpeacrasutens
3asButena*

*

3arnonHsaemcs, 6 criydae nodayu 3aaerneHus npedcmasumernem 3aseumens

2. TpoLwy BblgaTh MHOpMaLUuMio 06 o4epeaHOCTU NPEeOoCTaBNEHUS XUMMbIX MOMELLEHMI Ha
YCMNOBUWSIX COLManbHOro HaimMa B OTHOLLEHWUM yKasaHHOro Nnna, COCTOSILLEro Ha yyeTe B
KauyecTBe HYXXAAIOLLMXCS B XKUIbIX MOMELLEHMSIX MO 40roBopy coLmarnsHoro Hamma B

*%

AZMUHUCTPaLUM B COCTaBe CeMbU

*%

(PNO nuua, gata poxaeHns)

3anonHgemes, ecrnu 2paxoaHuH, 6 OMHOWEHUU KOMopoa0 3anpatuugaemes uHgopmauus,

cOCMoum Ha y4yeme g cocmaesee ceMblU, uHa4de ripocmasrgemecs rnpo44epkK

ﬂ,OKyMeHTbI, npunaraemMble K 3aABneHuno

JIOKYMEHT, YL OCTOBEPSIOLMIA MONMHOMOYUS MpencTaBuTensa 3asBuTens, B crnydvae
nogauu sanpoca npeacraBuTenem sasBuTens

PesynbTar npefocTaBneHms MyHuLunanbHom
yCcryru npotuy (OTMeTUTb 3HakoM «\V/»)

BblaTb B Xo4e NMUYHOro npuema B
M¢Ll|***

***0aHHbIl crocob rnony4yeHus
pesynbmama OocmyrneH e criydae
npedocmasneHus MyHuyunanbHol
ycnyeu yepes MoL|

HanpaeuTb B (POpPME 3NEKTPOHHOTO
JOKYMEHTA Ha YKa3aHHbIN BbILLE aapec
AMEKTPOHHON NOYTHI

HanpaBuTb NOYTOBbLIM OTNPABMNEHUEM
Mo ykasaHHOMY BbILLE MOYTOBOMY

aapecy

HanpaButb B JWUYHbLINA kabuHet
eaANHOro  (perMoHanbHOro)  noprana
roCy4apCTBEHHbIX U  MyHULMNAMNbHbLIX
ycnyr

Moanuck 3assutens (NpeacraBuTens
3asasuTens):

[ara:

« _» r.

OTMeTKa AOMKHOCTHOro NnLa, NPUHSABLLETO
3anpoc 1 NPUNOXeHHbIE K HEMY AOKYMEHTbI:

**3arnonHaemcs 6 criy4ae obpauieHus
AlOmunucmpauuro (e criyyae obpawieHus e MoL|
3aseumento ebldaemcs pacriicka)

[ara:

« » r.




MpunoxeHue 2
kK PernameHTy

00 ouepenHOCTU NPEenOCTaBNEHUS XKUMbIX MOMELLEHUA Ha
YCMNOBUSIX COLMANbHOro Hamma

UHpopmauyma

para

Ne

(PUNO, paHHbIE
rpaxgaHuHa)

CornacHo 3asiBNeHU0 O npeaocTaBrneHun uHdopmaymm o6 ovepeaHOCTU NPeaoCcTaBneHuns
XKUINbIX NOMELLEHWUIA Ha YCMNOBUSIX COLMaNbHOro HarmMa Mno COCTOSHUIO Ha r.,

(ykasatb PUNO, aaTy poXKAESHUS rpadkaaHuHa)

COCTOUT Ha yyeTe HyXAarLWKnXca B XNbiX NOMeLLeHUAX, npeaoctaBndeMbliX N0 4OroBopam

coymnanbHOro Hamva ¢

C COCTaBOM Ce€MbU

(ykasaTb gary noCTaHOBKW Ha Y4eT)

(ykasatb PUNO 1 gaTy poKAEHUS rpadkaaH, COCTOSALLMX Ha yYeTe COBMECTHO C 3asBUTENEM)

Homep ovepeau:

B €4AMHOM Cnuncke

B CNucKe no
KaTeropum

B CNucKe no
KaTeropum

B CMNUCKe rpaxaaH,
VUMEIOLLMX NpaBo Ha
NONy4YeHNe Xunbsi BHE
ovyepean

(AOMKHOCTD) (noanucek)




Mpunoxenne 3
kK PernameHTy

YBegomneHve o6 oTkase B NpeaocTaBneHnmn

MYHULMNansHOW ycnyru

pata

(PNO, AaHHble
rpaxgaHunHa)

Hactoswmm yBegomnsto, 4to no Bawemy 3asaBneHno O npegoctaBneHunM uHdopmaumm ob
O4YEepPEeAHOCTN NPEeAOCTaBMEHUS KWMbIX MOMELYEHUA Ha YCNOBMAX COUMANbHOTO Hauma,

3aperncTpUpoBaHHOro

Ne , OPUHATO peweHne o6 oOTKkase B

NpPeAoCTaBNeHNN MyHULUNANBHOW YCNYrM N0 OCHOBAHWUIO, YKA3aHHOMY B MOAMYHKTE NnyHKTa
2.7.2 PernameHTa npeaoctaBneHns MmyHuyunansHon yenyrn «llpeaoctasnexHne nigopmacum ob
o4YepPEeAHOCTUN NPESOCTABNEHNSA XUMbIX MOMELLEHNA Ha YCNOBMAX COLMarnbHOro Hanmay.

(YyKa3blBalOTCA KOHKPETHbIE OCHOBAHWUSA, U3 YCTAHOBIEHHbIX B NYHKTE 2.7.2 PernameHTa)

OTkas B NpefoCTaBneHMM MyHULUNANbHOW ycryru moxet ObiTb obkanosaH B aocynebHom
(BHecynebHOM) Unm cyaebHOM nopsigke B COOTBETCTBUM C 4ENCTBYIOLLUM 3aKOHOAATENBCTBOM.

(AOMKHOCTD)

(noanuce)




Mpunoxenne 4
kK PernameHTy

Ne B AaMmnHucTpayuio
MYHULMNAanNbHOro obpasoBaHus
JJOKYyMEHT,

YA OCTOBEPSHOLLN KoHTakTHbIE
damunus, ums, NUYHOCTL (BUA, AaHHble (NOYTOBLIN

OT4ECTBO (Npun cepud, HOMED, aapec, Homep
3aaBuTeb Hanmqmm) Bblp,aBLIJI/II7I opraH, TeJ'IerOHa, agpec

KoA, 3NEKTPOHHOMN

nogpasaeneHus, nouTbl)

Jarta Bblga4mn)

1. duramnyeckoe nmyo
(rpakpaHun)

Mpeacrasutens
3aaBuTens
(3anonHaemcs 8
criy4ae obpauweHus
npedcmasumens
3aseumens)

Mpowwy ncnpasuTb A4ONYLLUEHHYIO OWMOKY (oneyaTtky) B

(yKkasblBaeTCa BUA M PEKBU3UTLI JOKYMEHTA, BbIAAHHOIO NO pe3ynbraTam npegocTaBneHns
MYHULIMMANbHOW YCMyru, B KOTOPOM AonyLeHa ombka (onevaTka)

3aknoYaroLyoca B
(ykasbIiBaeTcsa onmMcaHue oneyartku (owmbKm), Npu HEOOXOAUMOCTH YKa3bIBAETCA AOKYMEHT,
noATBEMKAAOLWLMIA Hanu4ue ownbkn (oneyartku)

PesynbTar MyHULMNanNbHOW YCRyri NpoLLy HanpaBUTb B MO agpec Cneayowmm crnocobom:
NocpeaCcTBOM HanpaBneHUs Ha ykasaHHbIN Bbllle afpec 3NeKTPOHHOW NoYTbl
MOYTOBbLIM OTMPABEHNEM Ha YKa3aHHbIV BbiLLe agpec

npu nuyHom obpawleHum B MOL]

aTa:
Moanuce 3aasutens (NpeacTaBuUTena 3asaBUTEnNs): A
2.
«_» r.
(Moanncek) (MHnyunanel, hamunus)
OTmeTKa JOMKHOCTHOrO nNyua, NPUHSBLLEro 3asBrieHne n Oara:
3 NPUNOXEHHbIE K HEMY AOKYMEHTbI:
«_» r.
(Moanuce) (UHnymanel, hamunus)




